


Finish Selections
2D & 3D Renderings
Finish Documentation
Submittal Reviews
Construction Administration
Finish Punch Lists

O U R  P H I L O S O P H Y

The interior design of a space can improve the atmosphere of a facility, complement the function of
the space, and provide a comfortable environment for staff. Our goal is to create an interior space
that has longevity in style, is low maintenance in upkeep, and is a visually comfortable environment.
We work closely with our clients to achieve the end goal of a beautiful and functional space that is
specific to their vision and needs. We communicate with the Architect, Contractor, and other
professionals involved in the project to allow for seamless project coordination, on-budget
selections, and on-time completion.

O U R  S E R V I C E S

Our 40 successful years in business have allowed us to work both locally and nationally on projects
ranging from a few rooms to over 75,000 square feet. Our services on your project can include (but
are not limited to) the following:

C O N TA C T

Corporate Office
7702 Bluffton Road

Fort Wayne, IN 46809
719.635.7384

Design Studio
323 South Nevada Avenue 

Colorado Springs, CO 80905
719.635.7384

www.rmkdesignassociates.com

Furniture & Accessory Selections
Furniture Documentation 
Coordination with Furniture Dealerships 
Oversee Furniture Installation
Install Artwork, Signage & Accessories
Furniture Punch Lists 



D E S I G N  P RO C E S S
T Y P I C A L  T I M E L I N E

C O N S U L TAT I O N

F I N I S H  
P R E S E N T A T I O N

4+ weeks after contract is 
signed

F I N I S H  
D O C U M E N T A T I O N

Completed within 4 – 6 
weeks after Finish 

Presentation

F U R N I T U R E  
P R E S E N T A T I O N

6 months prior to project 
completion

C O N S T R U C T I O N  
A D M I N I S T R A T I O N

Ongoing throughout 
construction

F I N I S H  P U N C H  
L I S T  A T  P R O J E C T  

C O M P L E T I O N  

F U R N I T U R E  
D O C U M E N T A T I O N

Completed within 2 weeks after 
Furniture Presentation

F U R N I T U R E  B I D D I N G  
P R O C E S S  &  O R D E R  E N T RY

5 months prior to project completion

F U R N I T U R E  &  A C C E S S O RY  
I N S T A L L  A N D  P U N C H  L I S T  A T  

P R O J E C T  C O M P L E T I O N

RMK’s consultation is completed before or during the architect’s design development process. 1 week 
following the consult, we will send a consult binder including our interior design agreement. 



DES IG N VALUE

B R I N G I N G  Y O U R  V I S I O N  T O  L I F E

- RMK brings your vision and ideas to life, while making the space unique to you and the functional needs of your
facility.
- Our Designers determine what design style you are drawn to and what styles and colors speak to your brand.

F I N I S H  D R A W I N G S  &  S P E C I F I C AT I O N S

- RMK will provide detailed drawings and corresponding documentation for all selected Interior finishes, which are
not typically provided by the architect.

- Our documentation and thorough coordination with all consultants allows for the architect, contractor, and other
consultants to better understand the design intent.

C O N S T R U C T I O N  A D M I N I S T R AT I O N

- RMK will stay in contact with the architect and contractor throughout construction to ensure that design intent is met.
This includes our participation in the following:

- Submittal reviews & RFI responses
- OAC meetings
- Coordination on electrical and mechanical items that will impact overall aesthetic and function

A D H E R E  T O  B U I L D I N G  C O D E S

- As educated and certified designers, we are well-versed in building code requirements
- Codes can change per type of facility and location. RMK ensures that we are meeting your facility’s requirements.
- Avoid delays during the permit review process, and during building inspections.

F U N C T I O N  &  D U R A B I L I T Y

- We believe that the function and durability of a space is equally as important as it’s appearance.
- Our designers have extensive knowledge and understanding of the technical specifications of commercial finish

materials.
- We only specify commercially rated furniture and select customized materials and fabrics for your furniture that

can handle heavy use and stringent cleaning policies over time.

F U R N I T U R E  S P E C I F I C A T I O N S  &  D O C U M E N TAT I O N

- RMK will write up all of the technical specifications for your furniture selections.
- We assist in finding furniture dealerships, and help you select the best dealership to work with based on our bid /

budget review process.

Our goal is to create a seamless transition from design concept to
final execution through clear communication and coordination.



P RO C E S S  &  S E RV I C E S  - F I N I S H E S

C O N S U L TAT I O N

A Designer will meet with you to review the scope of your project and the services we can provide. We will discuss
your preferences for materials and color schemes, and how these elements could potentially be applied to your
facility. We will also determine the timeline of your project, to ensure that we are on track in the following steps of the
design process.

F I N I S H P R E S E N TAT I O N

The lead designer for your project will select finish materials and colors that are unique to the preferences discussed
at your consultation to meet the needs for your facility. We ensure that selections fit within the budget and time
restraints for your project. We present our ideas to you with physical samples of all materials along with 2D and 3D
renderings of your space. By the end of this meeting, decisions on all the finish materials & design ideas for these
materials will be made. Our documentation of these selections will follow and be communicated with your Architect
and General Contractor.

F i n i s h  s a m p l e s

2 D  f l o o r i n g  r e n d e r i n g

3 D  r e n d e r i n g

3 D  r e n d e r i n g



P RO C E S S  &  S E RV I C E S  - F I N I S H E S  
C O N T I N U E D  

F I N I S H  D O C U M E N TA T I O N

After finish selections & design ideas have been approved, RMK will document this information for the architect to
include in their permit set drawings. Our documentation will include floor plans, elevations & section details, a finish
key, and a finish schedule. As part of the documentation process, RMK will work directly with the architect and
engineers to ensure our design intent is fully coordinated with them. This will be done through coordination sets and
working drawing reviews. RMK also provides a finish binder for your reference. This includes all documentation, finish
samples for your reference, and our 3D renderings of the space.

F l o o r  f i n i s h  p l a n

T r a n s a c t i o n  c o u n t e r  s e c t i o n

F i n i s h  s c h e d u l e  



P RO C E S S  &  S E RV I C E S  - F I N I S H E S  
C O N T I N U E D  

F I N I S H  D O C U M E N TA T I O N  C O N T.  

F i n i s h  k e y



P RO C E S S  &  S E RV I C E S  - F I N I S H E S  
C O N T I N U E D  

P R O J E C T  C O M P L E T I O N

RMK will walk through the space either with the architect at their scheduled finish punch walk, or on our own at the
time of furniture & accessory install. We will check that all finishes were installed per our documentation, and will
write up a punch list detailing anything that we feel needs to be corrected by the contractor.

F i n i s h  P u n c h  L i s t

C O N S T R U C T I O N  A D M I N I S T R AT I O N

RMK will remain in contact with the architect, contractor, and other professionals on your project to help facilitate
correct execution of the design intent. This includes our participation in OAC meetings, reviewing submittals, RFI
responses, and coordinating electrical and mechanical items that can impact the final aesthetic and function of a
space.



P RO C E S S  &  S E RV I C E S  - F U R N I T U R E

F U R N I T U R E  B U D G E T

After your consult, RMK will draft a furniture budget using the preliminary plans from the Architect, and your
individual needs. This budget will list out all furniture, accessories, appliances, and equipment needed for the facility.
We will include budgetary numbers for the furniture to be purchased as well as a listing of Owner Supplied
equipment. This budget is helpful to have when securing loans and other financials with your bank in the beginning
phases of your project.

F U R N I T U R E  P R E S E N TAT I O N

At 6 – 7 months prior to project completion, RMK will present our ideas for your facility’s furnishings. We will show a
few options for each type of furnishing, and will have physical samples of all upholsteries and finishes for you to
select from. All options presented will be within your budgetary and time restraints. We also ensure that all options
will meet the durability and cleaning demands of your space.

F U R N I T U R E  S P E C I F I C AT I O N S

After selections have been made at your furniture presentation, RMK will write up detailed specifications for each
piece of furniture. These specifications are organized by room in the facility, and call out every item that is needed in
each room along with information on the upholstery, finish, and any other customized options.



P RO C E S S  &  S E RV I C E S  – F U R N I T U R E
C O N T I N U E D  

F U R N I T U R E  B I D D I N G  P R O C E S S  &  O R D E R  E N T RY

RMK will assist in finding furniture dealerships to bid on your project. We typically have 3 bidders, to ensure
competitive pricing. The dealerships will bid on the project based on our Furniture Specifications. When all bids have
been submitted, RMK will review and create a summarized sheet to assist you in selecting the best dealership for
your project. Typically, we will ensure that orders are placed about 4 – 5 months from project completion.
At the time of reviewing bids, we will also take a look at the original furniture budget to compare to the actual costs
of furniture.
RMK will provide you with a digital furniture binder that includes all Furniture documentation, images of each piece
and all cleaning information needed for your records. You will also receive a physical binder which includes small
scale physical samples.

F U R N I T U R E  I N S TA L L  &  P U N C H  L I S T

RMK will be present at project completion to oversee the furniture install. We will also install artwork, signage, and
accessory items. When furniture install is complete, we will write up a punch list calling out any damage, or missing /
incorrect items we might see. We will stay in touch with you and the dealership to ensure that all punch list items are
completed.

designing professional environments in partnership



M E E T  T H E  T E A M

N I C O L E  K E N E F I C ,  R I D
O W N E R ,  C E O

B R I A N K E N E F I C
C O O

M E G A N  B A R N H A R T ,  N C I D Q
S E N I O R  D E S I G N E R  /  

S E N I O R  P R O J E C T  M A N A G E R

T E S S  S A L M O N ,  N C I D Q
D E S I G N E R

C H A N T E L  R I E M E R
D E S I G N E R

M E G H A N  H E R N A N D E Z
D E S I G N E R

A B B Y  F A R L O W
D E S I G N E R

D I A N E  S T A Y T O N
D E S I G N E R


